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Assessing the Funding Application

Logging into the SAFE Account

Users can access the Provider Application through the Ohio Department of Education’s Web-secure portal
known as SAFE (Secure Applications for Enterprise). Users can enter SAFE through the SAFE Sign In link located
at the top of the Ohio Department of Education Home Page (education.ohio.gov).
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NOTE: Applications MUST be completed through a parent or guardian SAFE account only.

Sign in to your SAFE account. If you do not remember your user name and/or password, click here or the link
next to the sign in boxes to recover them. If you need to create a SAFE account, click here.

Ohio.gov | oregrment

What is SAFE?
The Ohio Department of Education (ODE) launched the Security Application For Enterprise (SAFE)

Web portal in May, 2003. SAFE is a Web Portal and a “single sign on” software security solution for
ODE customers.

Don't have a SAFE account?

Safe Signup help

Sign in with your SAFE Account

User Name

Password

[”1 Are you an ODE employee?

Forgot user name or password?



http://education.ohio.gov/
https://safe.ode.state.oh.us/portal/PasswordRecovery/Index
https://education.ohio.gov/getattachment/Topics/Quality-School-Choice/Home-Schooling/College-Credit-Plus-for-Home-School-Families/SAFE-Account-Instructions.pdf.aspx
https://safe.ode.state.oh.us/portal/PasswordRecovery/Index

Selecting the College Credit Plus Application

Once successfully logged in to the SAFE account, click the Request access to Adult learner/Scholarship/CCIP link.

Elizabeth Lewis Change Name

On the SAFE Application Request Page, change the application status to College Credit Plus and membership

requested to College Credit Plus Parent. Please provide a reason for the request (illustrated below with the
arrow). Click submit.

CONTACT INFORMATION

"Change contact information if needed for reguest purposes ondy”
Name: I I "Email:

Extension: |

REQUEST INFORMATION

s College Credit Plus v “Membership  [College Credit Plus Parent ~
Application: Requested: I 2 :]
Select this role if your child wants to participate in the Current
College Credit Plus program and your child is either home Membershi
schooled or goes o a nonpublic high school. p:

‘Reason:

Example: | am the parent of the student named in this application. S—

NOTE: Change of the role is not a completed application nor approval of funds. A funding

application must be completed and placed in the submitted status to be considered for
funding.



Once the role has been successfully changed, log into the SAFE account. You will now have access to the
College Credit Plus link from the Account Maintenance page.

To open the College Credit Plus application system, click the College Credit Plus link.

College Credit Plus College Credit Plus (Home School, Nonpublic)
HRMS Hu

ODE.CORE Online Licensure System

OEDS OEDS Application

STARS V2.0

STARS Professional Development and Technical Assistance System

Next, select the appropriate box for either the College Credit Plus — Home School or College Credit Plus —
Nonpublic application.

Flease select one of the available programs

College Credit Pius - College Credit Plus -
Home School Nonpublic




This will take you to the Advanced Student Search page. Search for your student by entering his or her last
name. If the student appears in the result list, click on the magnifying glass to view student information.

ADVANCED STUDENT SEARCH PAGE

e |
APPLICATION STATUS:
APPUICATION ID: APPLICATION PERIDD: | Nenpublc 2017-2018 School Year v ;:;rm
STUDENT I APPLICATION TYPE: | &1l - Nt Elgits
. Started
CURRENT GRADE LEVEL: | Al Submized
FIRST MAME: COLLEGELNNER SITY NAME: Aiatited
Wharasn
LAST NAME:  Smih COLLEGEUNNER SITY RN:
DOS: NONPUBLIC NAME:
DATE SUBSMITTED: RONPUBLIC AN:
HAS FATAL FLAGISE A1 . SORTORDER: | Dot Starled Sutus Name v
Search | Reset

Basic Search - 1 resultjs) returned.

STUDENT D PREMARY GUARDIAN PRIMARY COLLEGEAINNERSITY IRN PREARY COLLEGEAUNNERSITY APP STATUS DATE SUBMITTED
177885 | Elzabeh R Lawts

If your student to does not appear after a search, add him or her as a new student. See Adding New College
Credit Plus Application below.

Adding a New College Credit Plus Application

If a student application has not been started, you may add a new application using the Student tab in the top

left corner of the screen.

Finance -;.-‘ Admin < | UserManuals and Forms | Contacts < |

Application Status
Summary

Search College Credit

I: College Credit Plus - Nonpublic
) ﬁﬁ ducation
< New College Credit Plus lor
\_Application .

BASIC SEARCH SEARCH AS A PARENT

ADVANCED STUDENT SEARCH PAGE

Click on New College Credit Plus Application button as seen above; it is a drop-down option from the Student
button.




Creating the College Credit Plus Application

The Student Search for Creating a New Application screen will be displayed. Enter all information that is
required and click the Search button.

Program Information

Program Selected: College Credit Plus - Nonpublic
050765 - Ohio Department of Education
Select Another Program or Org

Student Search for Creating a New Application

Application Period Nonpublic 2017-2018 School Year ¥

(mmiddiyyyy)
“Student Last name:

*Required Fields
| Search || Reset |

The Student Search for Creating a New Application screen will be displayed.

Click the search button after all information has been entered.

You will need to create a new application if your student is not currently participating in the College Credit Plus
program. Complete all fields before clicking on Create New Student Application.

If your student information populates, click Create Student Application and proceed to Completing the

Application.

Student Information

"First Name Jane “Middie Name # Swdent has no middle name “Last Mame  Smith
“Date of Birth 07222001 “Mother's Maiden Last Name White “Gender  Female v Suffix | —SELECT— v
* Last 4 digit of SSN# MNever ssued an SSN*

‘Phone Number - - -~ . -

2998990943 514-123-4567 Phone Type: Call Phone Number v

Stugent Home Maiing Address |}

“Address Line1 539 Main Strest
Address Lme2

“Ciy Columbus

*State Ohio v “Zip 4215

Appiabon Informabon

*Appication Period Nonpublic 2017-2018 School Year v
“Nonpubhc School 071001 (Enter RN or Name.
* initial College University 063305 (Enter RN or Name)
"2017-2018 School Year Grade Level 11t Grade - v

* - Required Seics * - Enter SSN uniess no SSN has ever Deen issued




Completing the Application

Shotest — | Fapece — | Adms — | User Maceas so¢ Fomss | Comtacs —

=,

Program Selected: College Credit Plus - Nonpublic
L L]

STUCEN! FRSENT GULARTRAN
| | 1 Joxs] T comenrs e [
Frohame laee L2 ST LastSpme Senih  Sufl

Cam of Brm 67222000 Mofer: Vaster LET Nare Wi Gonder Femaie

Lant & Dipis of S5 3832

Phone Namoe $141224567 Prone Sumoer Tioe Lol Phone Namber

St Home Acoresy

Aoorwss Lrel 539 Mam Street

Asves: Lewl

Ca Columtus

2p auns

Complete all of the required information in each tab once the application has been created. All fields must be

filled in for the application to be placed in the SUBMITTED status.

Begin with the Parent/Guardian tab. Click on the pencil to make changes to the Parent/Guardian box (this
should populate from the initial set up of the SAFE account but may need edits).

[ sroosr | sasentGunsonn | aceucanon | Joocs | 1 -_
Lewis Sicse B Pamary T @ ]

FrsiName Sioatet Wi Mpme R Lt Mg Lo
] Cote of Brm: 90872 Lottt Sets of SN B0 VD & THCEPN IR e MRS PR CamrrSid
Rsiatorste: Legs Gt Gusrtas Saty Fran

Phese: S14-7T0-TE3 Emee g T Somad cpe
| Sr are '

C Payvcs Aaveas I

L ¥ E3% iam Shwst

Loe 3

oy Coernus saw 0= Tgr s
Lant Updeted L2077 1206 FW

Cerveer Horme Mg AaTess

L 1 5753 Nameacr Sywet

Lre

Coy: beitaes S 0w I AN
Lost Uptstes: #5207 12 TR PW

NOTE: The Home Physical Address must be completed even if the parent resides in the same home as the
student. Not completing this box will delay the creation of a finalized award letter.



Program Selected: College Credit Plus - Nonpublic
050765 - Ohio Depantment of Education
_Select Anather Program or Org |

STUDENT || PARENT/GUARDIAN APPLICATION CREDIT HOURS DOCS || STATUS/FLAGS COMMENTS | HISTORY

r{ Appication s I AWARD DETAIL
2017-2018 School Year Grade Level 11t Grade Requested Credit Hours: 0
Total number of credit hours requested: ]

Nonpublic Schook: 071001, Worthington Chrisian High School Awnrded Craicioues-= 4
Student's previous/current fiscal year Scholarship program enrofiment: N/A Unused Credit Hours: 0

ri List of Colleges/U I

S
063305, Columbus State Comm College™ ]
|_Add Collsge/Universiy |

Continue to the Application tab. Input the college/university where the student will take courses. Click Add
College/University.

Enter the name of the desired institution and choose from the drop down.

* College/University : |columby| | Enter IRN or Name)
005534, ACADEMY OF COURT REPORTING-COLUMBUS (County:
Franklin)

002523, COLUMBUS STATE UNIVERSITY (County: Out of State)

002524, COLUMBUS TECHNICAL COLLEGE (County: Out of State)
136176, Columbus Coll Art & Design (County: Franklin)

063305, Columbus State Comm College (County: Franklin)

003139, INDIANA BUSINESS COLLEGE-COLUMBUS (County: Out of State)
003168, IVY TECH STATE COLLEGE-COLUMBUS (County: Out of State)

Click Add College/University to confirm.

| éEnter RN or Name)

[ Adaconegesniversiy |




Click the Add College and University button again to add another institution.

Next, click on the Credit Hours tab to request the number of credit hours needed.

e - .

Satert —~ Frooss - | ASeee o Use anues eaf Foem | Cortecs —

gy e mAorranon.

Program Selected: College Credit Plus - Nonpublic
FSOTES - Obie Dapasteert of £ ducation
St Anottes Progiam o Og

Choose the college/university from the drop box. Enter the anticipated term, instructional method and
number of credit hours the student would like to have funded.

TR T © £
Poct 50 olege SACOET TGRt by (hlege PO-tecuian FITwXr " | | e

| stuoent | ParewTicuarDan || appucamion | crepmuours || pocs | statusiFiacs || ms:m'_

| couece | TERm | INSTRUCTION DELIVERY TYPE I
College: 063305, Columbus State Comm Caollege v
Term: Summer 2017 »
Instruction Delivery Type: On college campus v
Number of Credit Hours Requested: ‘e“ CRMpUS
. Cancel | Save Mot on college campus taught by college (post-secondary) instructor

Mot on college campus taught by gualified instructor who may also be a high school instructor

Course Details X |

College: 073726, Ohio State Univ Cc

Term: Summer 2017 v

Instruction Delivery Type: On college campus v
Number of Credit Hours Requested: 20




NOTES for Credit Hours:

e One course is generally 3 or 4 credit hours. A student should request funding for 9-12 credit hours
from a college/university if he or she wishes to take three courses.

* This application is requesting funds for the entire 2017-2018 school year. All credits for summer,
fall, and spring should be requested in the application, not just one term.

e Astudent can request up to 30 credit hours total. This does not mean all funds will be fulfilled, but
the request is allowable.

Documents Tab

On the Documents tab, click the College Acceptance Letter(s) Link to upload acceptance letter documents. If a
letter has not been received from the college, a screen shot of an acceptance email may be uploaded and
replaced later with an official letter.

Home School students will need to provide a Compulsory Attendance Law Excuse letter. Click on the link to
upload the letter received from the home school district for the 2016-2017 school year.

* Compulsory attendance law excuse letter
* College acceptance lefter(s)

Notes about uploads:
*  Maximum upload size is 5MB.
* Select the document type to be uploaded from the yellow box under Electronically Uploadable
Documents.
e A pop-up window will display.
* Select Browse.
e  Browse your computer and select the document file you would like to attach. Use the pre-existing
name of the file or enter a new name for the file.
e Select Upload.
e Continue uploading any additional required documents in the manner described above.

10



@ Secure | https;//document.ode.state.oh.us//Home/Upload?key=3A8Ag8QHWqHB) 1siclY00¢

Upload for College acceptance letter(s):

Only the following file extensions are accepted:
.doc, .docx, .gif, .jpg, .jpeqg, .mht, pdf, txt, xls  xlsx, xlsm, xlsh, png, .zip

File Location: .
(Max Size 5M) Choose File | Smith Acceptance to Columbus State docx

File Name: | (optional - Defautt wil be the fiename)
Corend D

You will receive a confirmation once the documents have been uploaded.

@ Secure | https://document.ode.state.oh.us/Home/Upload

Upload for College acceptance letter(s):

The file has been uploaded. Please hit the "refresh button” on the previous screen to see this
document.

Note: Select the Refresh button under Documents Uploaded to see all uploaded letters.

11



Submitting the Application

Click on the Status/Flags tab once all information has been completed. Click on the blue underlined word,
Submit. If Withdrawn or Not Eligible is clicked, the application will be closed and cannot be edited or reopened
without contacting the Ohio Department of Education.

oocs | s s

CURRENT APPLICATION STATUS:
Started

UPDATE APPLICATION STATUS TO:
Cromm®)

1= Withd
or

rlwwrwmvmre-m! 1 Not Eigbie

A popup window will appear and you will be asked to agree to the terms of the College Credit Plus program.

ONCE THIS BUTTON HAS BEEN CLICKED, NO CHANGES CAN BE MADE TO THE APPLICATION.

By submitting this application. | am agreeing to comply with all laws, reguiation, policies and instructions for participating in College Credit Plus.

| also certify | may be responsible for reimbursement for courses not successfully completed or not dropped within 15 days after the start of the course.

[ cancet |[ submit |

The status of the application will say submitted in the blue ribbon at the top of the application in the yellow
box on the Status/Flags tab.

STATUS ' FLAGS

you remove
| > | CURRENT APPLICATION STATUS: ‘

=

A confirmation email will be sent to the email will be sent to the email provided in the parent/guardian
information.
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